MTD ITSA Readiness Checklist for Sole Traders & Landlords

Created by CW Licensed Bookkeeper & Accountant

Making Tax Digital for Income Tax (MTD ITSA) is on its way but don’t panic. Use this checklist to
get ready in good time and reduce the stress of last-minute changes.

Step 1: Check if MTD ITSA applies to you
LJI’'m registered for Self Assessment
LIl have income from self-employment and/or property
[JMy combined income from these sources is:
[1Over £50,000 (starts April 2026)
[JOver £30,000 (starts April 2027)
[1Over £20,000 (starts April 2028)

r If you’re under the threshold, you can still sign up early to get ahead

Step 2: Choose compatible accounting software
[II've researched or chosen MTD-compatible software
[OMy software can:

[IStore digital records

[JSubmit quarterly updates

X Submit a final declaration
[JMy accountant or bookkeeper has access to it
[1l’'ve tested how to enter income and expenses

Need help choosing software? Contact CWABC — we’ll walk you through it.

Step 3: Review how you keep records
LJI’'m already keeping my income and expenses digitally
[1I’'ve connected my business bank account (if needed)
[II’'ve created a system to track:
UInvoices or rental income

[JReceipts and expenses



[IMileage or business use of home

Tip: Schedule 15 minutes a week to update your records. Little and often works best.

Step 4: Prepare for quarterly submissions
LIl understand I’'ll submit updates every 3 months
[1I’'ve added update deadlines to my calendar
UI’ve created reminders for:

[JReviewing my figures
[JSubmitting on time
[JSaving for upcoming tax
Example due dates (each year):
e 5August
e 5November
e 5February

e 5May

Step 5: Final declaration & year-end
L1l understand I’lL still confirm my income once per year
[II’'ve blocked out time in January to complete this step

LIl check allincome sources are included (e.g. PAYE, savings)

Step 6: Talk to your accountant or bookkeeper
(I’'ve told my bookkeeper/accountant I’m preparing for MTD
UI've asked about:
[JSoftware training
[JRecord checks
CJQuarterly support
LIl know who to contact if | get stuck

You don’t have to go it alone. CWABC is here to support you at every step.



5 Bonus: Helpful tips from CWABC
e Start now —it’s easier to practise while it’s not mandatory
o Use software features like receipt capture and tax estimates
e Budget monthly for tax based on your forecast
o Keep yourlogin details secure but accessible

e Askfor help early rather than waiting for a deadline

CW Licensed Bookkeeper
& Accountant

Empowering Businesses Beyond the Books
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